Sole-Source Justification Form
	
1. Summary of Sole-Source Contract

    A. General Information
	Department/Division
	Project Name
	Amount
	Delivery Date

	
	
	
	



    B. Requested Product/Service
	No.
	Item
	Description (specifications, size, etc.)
	Qty.
	Remarks

	
	
	
	
	




	2. Vendor Information
	Name
	
	Business Registration No.
	




	3. Sole-Source Justification:
(State in detail how the selection of this vendor satisfies the requirements of the sole-source contract rules. Identify specific, measurable factors/qualifications.) 

	

	4. Supporting Document(s): (Required)

	This Justification Form is being submitted based on Article (#), Section (#) of the Detailed Regulations on Purchasing Procedures for approval of the sole-source contract described above.

Date (MM/DD/YYYY): 

Name:                                                                (Signature)


* This form must be signed by the person who approves expenses in the department or division that is initiating the contract.
